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11 May 2015 

COMMITTEE VICE-CHAIRS  

1 Introduction 

1.1 At the Council meeting held on 18 February 2015, members asked that 
consideration be given to the appointment of vice-chairs for the Council’s quasi-
judicial committees.  The quasi-judicial committees are the Planning 
Committee, Commons and Rights of Way Committee, Traffic Regulation Order 
Committee and Safety and Licensing Committee. 

1.2 Situations can arise when the chair has a disclosable pecuniary interest in a 
particular application and is required to leave the meeting.  There may also be 
occasions when the chair cannot attend a meeting due to illness or other 
commitments.  This can cause some difficulty, particularly for quasi-judicial 
committees that are responsible for determining planning, commons and rights 
of way, traffic regulation order and licensing applications.    

 

2 Background 

2.1 Knowles on Local Authority Meetings states ‘It is good practice to appoint a 
vice-chair of a committee because there can then be no doubt who should act 
in the chair’s absence. It eliminates the need for a separate election of an 
acting chair whenever the chair is absent from a meeting (as the vice-chair 
automatically takes the chair in the absence of the chair at the meeting) and it 
provides training for prospective chairs’.   

2.2 It is usual practice for local authorities to elect a chair and vice-chair at the first 
meeting of the relevant committee in the new municipal year.  If more than one 
member is nominated, the member with the most votes will be elected.  There 
is no need to take a vote if only one member is proposed and seconded. 

2.3 The Council constitution does not currently set out the process for the election 
of committee chairs and vice-chairs.  It is therefore opportune to make clear the 
procedure for the election of chair as well as vice-chair. 

  

3 Recommendation 

To recommend that the Council approve a new Procedural Standing Order 28 
in Part 4 of the Constitution: 

 



28. ELECTION OF CHAIR AND VICE-CHAIR BY COMMITTEES  

28.1 Council committees (other than the overview and scrutiny committees) will 
elect a chair each year at the first meeting following the Annual Meeting of 
Council.  The chairs of the overview and scrutiny committees are elected 
at the Annual Meeting of the Council in line with Overview and Scrutiny 
Procedure Rule 7. 

28.2 The Planning Committee, Commons and Rights of Way Committee, 
Traffic Regulation Order Committee and Safety and Licensing Committee 
will elect a vice-chair each year at the first meeting following the Annual 
Meeting of Council. 
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